Room: _________________Date: __________________Hours: 

Room: _________________Date: __________________Hours: 

Room: _________________Date: __________________Hours: _______________

Room Arrangement:

Theatre Style: 
___
Chairs in rows facing podium

U-Shaped:

___
Chairs and tables forming U-shape

Hollow square:
___
Chairs and tables square shaped

Classroom:

___
Chairs and tables in rows

Other:

___
_________________________________________________





_________________________________________________

Equipment:

Overhead Projector   ____$15.00
Easel/Pad

____$12.50




Microphone
      ____$  7.00
VCR/Monitor
____$25.00




LCD Projector
      ____$75.00
Other: ____________________

UNM-LA Facility Rental








4000 University Drive








Los Alamos, NM 87544








Food Service Information  

Phone:  505-661-4680  /
Fax: 505-662-0344

Food Service Information
Email:  larmijo@unm.edu


___________________________________________________________________

Food Service Request

Business Name:
____________________________________________________

Program Title:
____________________________________________________

Mailing Address:
____________________________________________________

City/State/Zip:
____________________________________________________

E-mail address:
____________________________________________________

How did you hear about us? ___________________________________________

Person in charge
/Contact: _____________________Phone: _________________ 

Date(s) of event______________ Starting Time: ________End Time: ___________

Estimated Number of Participants: _______________________________________

Please attach a copy of your agenda, program, or event schedule.

If the number of participants is under 20, you may order off the regular menu at posted prices 

UNM-LA Facility Rental








4000 University Drive








Los Alamos, NM 87544








Food Service Information  

Phone:  505-661-4680  /
Fax: 505-662-0344

Food Service Information
Email:  larmijo@unm.edu


_______________________________________________________

Food Service Request

Business Name:
__________________________________________________

Program Title:
__________________________________________________

Mailing Address:
__________________________________________________

City/State/Zip:
__________________________________________________

E-mail address:
__________________________________________________

How did you hear about us? ___________________________________________

Person in charge
/Contact: _____________________Phone: _________________ 

Date(s) of event______________ Starting Time: ________End Time: ___________

Estimated Number of Participants: _______________________________________

Please attach a copy of your agenda, program, or event schedule.

The regular menu can be used at counter prices, if the number of participants is under 20. 

Catering Service will be used for functions with the number of participants over 20.

UNM-Los Alamos

Food Service and Facility Evaluation Form

Event name:___________________________________

Date_________________________________________

1. Please indicate anything that you particularly liked about the Food Service of Facility.

2. Please indicate anything that you particularly disliked about the Food Service or Facility.

3. Please rank your overall impression of the Food Service/Catering.

(Circle)

Not at all impressed


Extremely impressed

0     1       2      3       4        5       6      7      8       9        10

4. Please rank your overall impression of the Facility. (Cleanliness, accessibility, etc.)

Not at all impressed


Extremely impressed

0     1       2      3       4        5       6      7      8       9        10

5. Additional comments:

Please return this form to Lydia Armijo, 4000 University Drive, Los Alamos, NM 87544

